ProctorU: Third-Party Use Only

MC Faculty using third-party platforms (l.e., Willey Plus, Pearson, etc) can use ProctorU for online
proctoring. Here are the steps:

The process for Faculty

e Faculty submit their exam on ProctorU. Faculty can obtain the Open Invite URL from ProctorU
for students to schedule that particular exam.

e Faculty will share the Open Invite link with students. Each exam has its own unique Open
Invite link.

e Tofind the Open Invite link- faculty log into ProctorU, locate their exam and the Open Invite
link is listed under the Exam Profile section. See below:
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e Faculty decide how to send the link to their students, e.g., by mass email or by adding the link
to their Blackboard site.

e Third-party exams cannot use the Record+ service line. When setting up exams, faculty will
need to select Live+ or Review+.
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The process for Students

e After faculty create exam, student has three options to access ProctorU

e Option 1 Students use the link shared by their professor. Students will sign in and schedule an
exam appointment.

e Option 2 Students access ProctorU using the following link: https://go.proctoru.com.
Students will sign in or create an account. If they are creating an account, they must choose
MC Academic as the Institution. They will then see the exam options to schedule for.

e Option 3 If faculty have additional exams or quizzes that are set up through Blackboard, the
students can use the ProctorU link within the Blackboard course page to schedule for the
third-party exams. Please note this is only applicable if there are other Blackboard exams for

the course.
Important Suggestions for Students:

1. When students create a ProctorU account they must select the institution. MC is listed twice:
Academic and Placement. Students should select Academic.

2. Students must use their MC email address to create a ProctorU account. They should not use
their personal email address.
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